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LOUDOUN COUNTY BOARD OF SUPERVISORS 
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#17.A  
 

SUBJECT: TRANSPORTATION COMMITTEE REPORT/DRAFT RESIDENTIAL 
PARKING DISTRICT ORDINANCE 

 
ELECTION DISTRICT:  County-wide 
 
CRITICAL ACTION DATE: At the Pleasure of the Board 
 
RECOMMENDATIONS: 
Staff: Staff recommends that the Board of Supervisors approve the Transportation Committee’s 
recommendation to implement the draft Residential Permit Parking District Ordinance, including 
the hiring of outside contractors to survey, setup and evaluate two pilot project districts.   
Committee: At its December 13, 2004 meeting, the Transportation Committee voted 
unanimously to recommend to the full Board approval of the draft Residential Permit Parking 
District Ordinance and to setup two pilot project districts for a period of one year for evaluation. 
 
 
BACKGROUND: 
At the Transportation Committee’s September 22, 2003 meeting, Office of Transportation 
Services staff presented an analysis of current parking district ordinances for Arlington County, 
Fairfax County and the Town of Leesburg.  The Transportation Committee then recommended to 
the full Board of Supervisors that staff be directed to develop a recommended residential permit 
parking district ordinance for Loudoun County.  At the Transportation Committee’s July 12, 
2004 meeting, staff presented the Draft Residential Parking Ordinance.  The committee 
requested that staff explore the possibility of working with the various homeowners’ associations 
in implementing this Ordinance.  A Gasoline Tax application for $50,000 has been submitted to 
fund establishment of up to two pilot residential parking districts if petitioned to establish. 
 
ISSUES: 
Office of Transportation Services contacted one of the larger HOA management companies in 
the County and discussed its ability and willingness to handle data collection and permit 
distribution required in the Ordinance.  HOA management company staff indicated a willingness 
to handle distribution of information regarding the Ordinance.  They indicated that posting 
notices in newsletters would reach all community residents, not just owners.  With respect to 
stocking and selling permits, they would most likely have to add staff to insure full 
accountability; therefore, a portion of the proceeds from the sale of permits would be needed to 
fund that task.  Enforcement may be difficult since HOA personnel are not sworn law 
enforcement officers; however, they could relay complaints and advise the Sheriff when 
neighborhood activities needing special enforcement or exemptions are planned.  The Sheriff has 
checked on the possibility of using Sheriff’s Auxiliary for enforcement, and determined that 
since these volunteers do not work on a schedule, relying on the Auxiliary could be problematic.   
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Establishment of a residential permit parking district requires a Board Public Hearing prior to 
adoption. 
 
FISCAL IMPACT: 
 
The burden on County resources to establish and administer this program would vary based on 
the size and number of residential districts created.  The use of HOA management to provide 
residents with information regarding the Ordinance could reduce costs.  County staff will have to 
be available to handle non-HOA areas.  The use of HOAs for anything other than information 
dissemination is not recommended.  Until the magnitude of the parking situations in various 
areas of the County is known, no realistic annual budget can be established.  Existing staff 
resources are not available to accomplish this task.  Office of Transportation Services estimates a 
cost of approximately $50,000 to hire outside contractors to survey, setup and evaluate up to two 
pilot districts. 
 
The Committee may choose to modify the terms of the draft ordinance or defer action.   
 
DRAFT MOTIONS: 
 
I move approval of the Transportation Committee’s recommendation that the Board of 
Supervisors adopt the draft Residential Permit Parking District Ordinance, and to hire outside 
contractors to set up two pilot project districts for a period of one year for evaluation.   
 
OR 
 
I move an alternate motion.  
 
ATTACHMENT: Draft Residential Parking Ordinance, revised 9-1-04. 
 
STAFF CONTACTS:   Chip Taylor, Office of Transportation Services 

Charles Acker, Office of Transportation Services 
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Chapter ______ 
Residential Permit Parking Districts 

 
Section 1. Purpose and intent. 
 
In order to reduce or prevent congestion and/or hazardous traffic conditions in residential areas, 
to protect those areas from polluted air, excessive noise, and other adverse environmental 
impacts of automobile commuting, to protect the residents of these areas from unreasonable 
burdens in gaining access to their property, to preserve the residential character of these areas 
and the property values therein, Residential Permit Parking Districts are created to impose on-
street parking restrictions in certain designated areas of the County on public streets other than 
primary highways.  This Ordinance shall not apply to incorporated areas of the County unless 
formally adopted by their respective elected officials. 
 
Section 2. Definitions. 
 
For the purposes of this Chapter, the following words and phrases shall have the meanings 
ascribed to them in this Section, except in those instances where the context clearly indicates a 
different meaning: 
 
(a) Residential area: That side of any street, road or highway adjacent to property used 

extensively as a residence in a PD-H or R zoning district. 
 
(b) Block - The land abutting on one (1) side of a street, extending to the rear lot lines of lots 
fronting on said street, and for parcels of land extending through to another street, to a line 
midway between the two (2) streets and lying between the two (2) nearest intersecting and 
intercepting streets or between the nearest intersecting or intercepting street and the boundary of 
any railroad or transit right-of-way, park, school ground or unsubdivided acreage or center line 
of any drainage channel thirty feet or more in width.  
 
(c) Event – a social occasion or activity. 
 
(d) Primary Road – A major roadway in the Virginia Department of Transportation’s system of 
roads that connects cities and towns and is numbered from 1 to 600.  
 
(e) Proper display Annual Permit – An Annual Residential Permit Parking permit shall be 
displayed in the lower left corner of the rear window of the vehicle to which it is issued.  The 
permit must be affixed to the window in such a manner as to prevent its transfer to any other 
vehicle.  If the vehicle does not have a rear window or is legally obscured (e.g. louvers), the 
permit may be displayed on the driver's side on the lower right corner of the window farthest to 
the rear of the vehicle. Any material alteration of the permit (i.e., district number changed and/or 
serial number changed) shall render the permit invalid. 
 
(f) Proper display Annual Motorcycle permit A Residential Permit Parking District annual 
motor-cycle permit shall be displayed beside the State inspection sticker and the County 
motorcycle license on the motorcycle front fork.  Any material alteration to the permit (i.e., 
change to the district number and/or serial number) shall render the permit invalid. 
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(g) Proper display short term Visitor / thirty-day new resident / transferable visitor permit - The 
Residential Permit Parking District Short Term Visitor, 30-Day New Resident and Transferable 
Visitor Permits shall be displayed on the vehicle dashboard so that the permit and all of the 
information displayed on the pass is entirely visible through the vehicle windshield.  Any 
physical alterations made to the pass after it is issued shall render the pass invalid.  Any 
obscuring of information displayed on the pass shall also render the pass invalid.  
 
(h) The Board - The Board of Supervisors of Loudoun County, Virginia. 
 
Section 3. District designation. 
 
Residential Permit Parking Districts shall be as designated, on a block-by-block basis, on 
Official Residential Permit Parking Maps which shall be set forth within Appendix A to this 
ordinance. 
 
Section 4. Criteria for the establishment of Districts. 
 
(a) The Board may establish a Residential Permit Parking District encompassing an area within a 
two thousand (2,000) foot walking distance from the pedestrian entrances of an existing or 
proposed high school or a two thousand (2,000) foot walking distance from the pedestrian 
entrances of an existing or proposed rail station if: 
 

(1) The Board receives a petition requesting the establishment of such a District; and 

(2) Such petition contains signatures representing at least seven-five percent (75%) of the 
eligible addresses of the proposed District and more than sixty percent (60%) of the eligible 
addresses on each block of the proposed District or, in the case of public-street attached single-
family/town home dwelling units, such petition must contain signatures representing at least 
sixty percent (60%) of the eligible addresses as defined in Section 5; 

 
(b) The Board may establish a Residential Permit Parking District in any residential area of the 
County upon receipt of a petition representing at least seven-five percent (75%) of the eligible 
addresses of a proposed District and more than sixty percent (60%) of the eligible addresses on 
each block of the proposed District upon a determination that: 
 

(1) The proposed District contains a minimum of one hundred (100) contiguous or nearly 
contiguous on-street parking spaces, either marked or unmarked open curb type parking, twenty 
(20) linear feet in length per space; and 

 

(2) At least seventy-five percent (75%) of the land abutting each block within the 
proposed District is developed residential; and 

 

(3) At least seventy-five percent (75%) of the total number of on-street parking spaces of 
the petitioning blocks are occupied, with at least fifty percent (50%) of those spaces occupied by 
nonresidents of the petitioning blocks, as authenticated by a survey taken during the hours of 
peak demand as determined on a District-by-District basis. 
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The Board may waive the requirement for one hundred (100) contiguous or nearly contiguous 
on-street parking spaces as set forth above if the Board finds that the proposed District meets the 
purpose and intent of this Chapter. 
 
(c) The Board may amend the provisions of an existing Residential Permit Parking District by 
utilizing the same criteria and procedures as those for the establishment of a new District. In the 
case of an amendment expanding an existing District, however, the provisions of this Section 4 
shall apply only to the area to be added to the existing District, and the area to be added to an 
existing District need not contain a minimum of one hundred (100) contiguous or nearly 
contiguous on-street parking spaces.  
 
Section 5. Residence eligibility for District inclusion. 
 
In order for a residential address to be considered for inclusion in a new or existing Residential 
Permit Parking District, the following conditions must be met: 
 
(a)  Single-family detached and/or duplex. Single-family detached and/or duplex dwelling units 
must have an address on a public street in order to be included in a Residential Permit Parking 
District.  Residences on corner lots which abut a Residential Permit Parking District street, but 
do not have addresses on the street, are also eligible for inclusion in the abutting Residential 
Permit Parking District. 
 
(b) Single-family attached/town home. Attached single-family/town home dwelling units are 
eligible for inclusion in a Residential Permit Parking District if they front on and are addressed 
on a public street within a Residential Permit Parking District, and private off-street parking lot 
or lots are not provided. 
 
Section 6. Submission requirements. 
 
Every petition required by Section 4 above shall be submitted to the Office of Transportation 
Services on forms which shall include the following: 

(a) The legible name, address, telephone number and signature of the adult residents, one (1) 
signature per address. 
(b) A list by address of the license plate number and state of registration for all vehicles 
registered to occupants of each residence in the proposed district. 
(c) The required percentage of signatures as specified in Section 4. 
(d) The hours during which on-street parking is impacted by non-resident parking. 
(e) Unless otherwise waived by the Board, the application fee per petitioning address for the 
establishment or expansion of a Residential Permit Parking District or amendment of the 
provisions of an existing district, other than to expand it, as established by the fee schedule 
adopted by the Board of Supervisors.  
 

Section 7. Procedures for the establishment of Districts. 
 
(a) Upon receipt of any petition, the addresses contained therein shall be validated using the 
current electronic real estate assessment records.  If it is determined that the petition does not 
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meet the standards set forth in Section 6 above, the application shall be deemed not accepted and 
shall be returned to the applicant and fees refunded minus the administrative review cost listed in 
the adopted fee schedule.  No fees will be refunded for accepted applications later determined 
not to meet the provisions of this Ordinance.  
 
(b) Upon validation of the petition addresses, staff shall review the application and conduct a 
parking survey, if applicable, to determine if the provisions of Section 5 above are met.  
 
(c) All proposed applications which are accepted shall be the subject of a public hearing before 
the Board.  
 
Section 8. Adoption and effective date. 
 
Upon approval by the Board of a Residential Permit Parking District, the District shall be 
deemed to be adopted and shall become effective in accordance with the following provisions: 

 
(a) A Land Use Permit shall be requested from the Virginia Department of Transportation to 
allow the placement of signs designating the restriction of parking on certain streets within the 
Virginia Secondary System of State Highways. 
 
(b) Upon receipt of an approved VDOT Land Use Permit, staff shall send notification to each 
address within the approved District. Such notification shall include: 

(1) That the District has been approved 
(2) The date upon which the District will be effective 
(3) The specific rules and regulations for the approved District, to include the hours and 
days when parking will be restricted 
(4) The procedures for obtaining District parking permits, fee schedule and the location 
of the County office where the permits may be obtained 

 
Section 9. Signs. 
 
All signs to designate a Residential Permit Parking District shall be erected by the County in 
conformance with the applicable Virginia Department of Transportation regulations and shall be 
of such design and character as to readily inform the operators of vehicles in Residential Permit 
Parking Districts of the existence, nature and requirements of the regulations pertaining to the 
particular District.  All signs shall include at least the following information, from top to bottom 
of the sign, in the order listed below: 
 

(a) Restriction or prohibition 
(b) Time of day the restriction or prohibition is applicable, if not at all hours 
(c) The days of the week applicable, if not every day 
(d) Indication that permit holders are exempt 
(e) The unique identifier of the Residential Parking District  

 
Section 10. Parking restrictions.  
 
(a) On-street parking during specified hours in a Residential Permit Parking District shall be 
permitted only upon display of a valid parking permit or visitor pass; however, the parking 
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limitations of this Chapter shall not apply to vehicles owned or leased by a public agency, 
marked service or delivery vehicles which are being used to provide services or make deliveries 
to dwellings within the designated District, and vehicles with temporary license tags. 
 
(b) In Residential Permit Parking Districts, the hours and days during which the regulations of 
this Chapter apply shall be as designated by the Board at the time the District is adopted.  
 
Section 11. Administration. 
 
The provisions of this Chapter shall be administered by the Office of Transportation Services.   
 
(a) Annual permits to allow parking during restricted hours of a Residential Permit Parking 
District shall be issued only in accordance with the provisions of Paragraph (b) below.  Issuance 
of said permit(s) shall not imply the applicant is in compliance with any tax payment or vehicle 
licensing law or ordinance.  
 
(b) Said annual permits, in the form of stickers, will be available from the Office of 
Transportation Services. Permits shall be issued for a period of up to one (1) year, one (1) per 
vehicle with the expiration date as set forth on the permit. Permits may be renewed for additional 
one-year periods in the manner prescribed herein. 
 
Permits shall be applied for in person, by mail, or electronically in accordance with procedures 
established by the Office of Transportation Services per Appendix B, and shall be accompanied 
by proof of the applicant's residency in the District and proof of vehicle ownership or use of a 
vehicle for which the permit is requested. 

 
(1) Proof of residency shall consist of any one (1) of the following which reflects an 
address within the District:  

(A) Virginia driver's license  
   (B) Proof of payment of Loudoun County vehicle license 
 

(2) Proof of residency shall also consist of, but not necessarily be limited to, any two (2) 
of the following, provided they reflect an address within the District: 

 
(A) Vehicle or personal property insurance policy 
(B) Proof of payment of a security deposit or paid rent receipt 
(C) Lease or mortgage documents 
(D) Virginia voter registration 
(E) Utility bill 

 
A new resident of a District may show only one (1) of the items identified in subsection (b)(2) of 
this Section and be issued one (1) thirty-day nonrenewable new resident pass. Before expiration 
of same, the new resident shall comply with the provisions above in order to obtain a parking 
permit. 
 

(3) Proof of vehicle ownership or use of a vehicle shall consist of one (1) of the 
following: 

(A) Virginia vehicle registration 
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   (B) Proof of payment of Loudoun County vehicle license 
 
A new resident may show any current vehicle registration. 
 
Any person on active duty in the military service, absent from his state of residence or domicile 
solely by reason of compliance with military orders, may comply with the provisions of this 
Paragraph (3) by showing a current military identification and one of the proof of residency 
listed limited in Paragraph 2B, 2C, or 2E.  
 
Applications for renewal of individual permits shall be processed in the same manner as an 
original permit application, except that an applicant who has a valid Loudoun County vehicle 
license which shows that such applicant continues to be a resident at the same address of the 
Residential Permit Parking District, may renew his or her permit in accordance with the renewal 
procedures established by the Office of Transportation Services 
 
(c) Individual district permits shall be identified by a unique identifier.  Permits shall only be 
valid for the Residential Parking District for which they are issued and shall not entitle the permit 
holder to park in any other such District. 
 
(d) Upon disposing of a vehicle with a permit, the permit holder may obtain a new permit for a 
replacement vehicle upon presentation of the permit or parts thereof including the serial number 
(removed from the now-disposed vehicle) and (1) a Virginia vehicle registration or (2) a 
Loudoun County vehicle license for the replacement vehicle, provided the individual continues 
to reside in the District. 
 
(e) Permits and visitor permits shall be removed from the vehicle upon moving from the District. 
 
(f) Permits and visitor permits are the property of Loudoun County, may be revoked without 
notice and must be surrendered on demand by the County.  
 
Section 12. Visitor parking. 
 
(a) A non-transferable short term (1-30 days) visitor parking permit may be issued upon request 
in accordance with the provisions designated by the Board in adopting the District. 
(b) A non-transferable 30 day new resident parking permit may be issued upon request in 
accordance with the provisions designated by the Board in adopting the District. 
(c) A transferable long term visitor parking pass may be issued to resident occupants upon 
request in accordance with the provisions designated by the Board in adopting the District. 
(d) Residents who continue to reside at the same address and do not have a valid Loudoun 
County vehicle license may renew their long term visitor parking permit at the time of permit 
expiration, provided the resident submits a properly completed application along with proof of 
residence as prescribed in Section 11(b), in accordance with the renewal procedures established 
by the Office of Transportation Services. 
(e) The Board shall adopt the fee schedule as set forth as Appendix C. 
(f) Visitor permits shall not be issued to residents of multifamily or town home addresses which have a parking lot 
or lots provided.  

 
Section 13.  Fees 
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(a) The application fees for the establishment or expansion of a Residential Permit Parking 
District or to amend the provisions of an existing District for any other reason, shall be 
established per petitioning address. 

(b) A fee shall be established and imposed for each parking permit, by category, payable at the 
time of issuance or renewal of such permit.  

(c) The Board shall adopt the fee schedule as set forth as Appendix C. 
 
Section 14. Enforcement and penalties 
 
(a) It shall be an infraction for any person to park a motor vehicle in violation of the provisions 
of this Chapter. 
 
(b) It shall be an infraction for any person to represent that they are entitled to a parking permit 
when they are not so entitled, to fail to destroy a permit to which they are no longer entitled, or to 
display such a permit at any time when the user of such permit is not entitled to it. 
 
(c) It shall be an infraction for any person to represent that they are entitled to a visitor permit 
when they are not so entitled or to park a vehicle displaying such a permit at any time when the 
user of such a permit is not entitled to it. 
 
(d) It shall be an infraction for any person entitled to a visitor permit to allow said permit to be 
used by anyone other than a person visiting a residence in the specified Residential Permit 
Parking District. 
 
(e) It shall be an infraction to display a Residential Permit Parking District permit pursuant to 
section 2(e), (f) and (g) improperly. Failure to display a permit properly shall be punishable by a 
fine of $25.00. 
 
(f) Enforcement of Residential Permit Parking District regulations shall be under the jurisdiction 
of the Sheriff, who shall issue citations against those persons who violate the provisions of this 
Chapter or the provisions of Appendix D. 
 
(g) Those found to have violated Paragraphs (b), (c) or (d) of this section shall be subject to a 
fine of $100.00; of Paragraph (a) shall be punishable by a fine of $40.00. Vehicles parked in 
violation of these provisions may be towed at the owner's expense. 
 
(h) The Treasurer shall enforce payment of the Residential Permit Parking citations.  The 
Treasurer shall account for all uncontested payments of parking citation penalties under this 
Chapter; any contest by any person of any parking citation shall be certified by the Treasurer in 
writing, on an appropriate form, to the Loudoun County General District Court. 
 
(i) The Sheriff may waive the enforcement of any Residential Permit Parking District for the 
purpose of providing parking for special events by issuance of an Event Notice Placard to be 
prominently displayed in the front yard of the residence where the event is to take place for a 
minimum of two days prior to the event.  In addition, the Sheriff shall maintain temporary 
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vehicle exemption permits as an alternative to the enforcement waiver.  Temporary vehicle 
exemption permits are intended to enable discretionary authority on behalf of the Sheriff to allow 
vehicles to park within restricted areas on a temporary basis when justified by unique 
circumstances.   
 
Appendix: 
 
A Official Residential Permit Parking Map (sub-area maps identified as A-1, A-2…) 
B Office of Transportation Services’ procedures 
C Board of Supervisors Adopted Fee Schedule 
D Sheriff’s enforcement procedures 
 
 
 
 


	LOUDOUN COUNTY BOARD OF SUPERVISORS
	Residential Permit Parking Districts
	(b) A fee shall be established and imposed for each parking 
	(c) The Board shall adopt the fee schedule as set forth as A


